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awarded to a contractor that does not 
meet these standards; 

(10) Volume of work previously 
awarded to the firm by the Agency, 
with the object of effecting an equi-
table distribution of architect-engineer 
contracts among qualified firms. Each 
architect-engineer evaluation board 
shall give favorable consideration, to 
the fullest extent practicable to the 
most highly qualified firms that have 
not had prior experience on Govern-
ment projects (including small busi-
ness firms and firms owned by the so-
cially and/or economically deprived). 

(c) The evaluation board shall pre-
pare a selection memorandum for the 
approval of the head of the contracting 
activity. The selection memorandum 
will be signed by the board chairman 
and cleared by each board member. The 
selection memorandum shall include 
the following information: 

(1) A listing by name of all firms re-
viewed by the board; 

(2) A listing of the evaluation criteria 
applied; 

(3) An analysis of the selection show-
ing the rationale for the board’s rec-
ommendation; 

(4) The board’s recommendation of 
the three most highly qualified firms, 
in order of preference; 

(5) An independent Government cost 
estimate. The evaluation board shall 
require the project engineer to develop 
an independent Government estimate 
of the cost of the required architect-en-
gineer services. Consideration shall be 
given to the estimated value of the 
services to be rendered, the scope, com-
plexity, and the nature of the project 
and the estimated costs expected to be 
generated by the work. The inde-
pendent Government estimate shall be 
revised as required during negotiations 
to correct noted deficiencies and re-
flect changes in or clarification of, the 
scope of the work to be performed by 
the architect-engineer. A cost estimate 
based on the application of percentage 
factors to cost estimates of the various 
segments of the work involved, e.g., 

construction project, may be developed 
for comparison purposes, but such a 
cost estimate shall not be used as a 
substitute for the independent Govern-
ment estimate. 

736.602–4 Selection authority. 
(a) The head of the contracting activ-

ity or his/her authorized designee shall 
review the selection memorandum and 
shall either approve it or return it to 
the board for reconsideration for speci-
fied reasons. 

(b) Approval of the selection memo-
randum by the head of the contracting 
activity or his/her authorized designee 
shall serve as authorization for the 
contracting office to commence nego-
tiation. 

736.602–5 Short selection process for 
procurements not to exceed the 
simplified acquisition threshold. 

References to FAR 36.602–3 and 36.602– 
4 contained in FAR 36.602–5 shall be 
construed as references to 736.602–3 and 
736.602–4 of this subpart. 

[49 FR 13254, Apr. 3, 1984, as amended at 61 
FR 39095, July 26, 1996] 

736.603 Collecting data on and ap-
praising firms’ qualifications. 

An USAID Consultant Registry Infor-
mation System (ACRIS) is maintained 
in Washington by the USAID Office of 
Small and Disadvantaged Business Uti-
lization. Architect-engineers wishing 
to perform contracts for USAID should 
file the appropriate form with that of-
fice, as provided in section 705.002. Pro-
curements are publicized in the Com-
merce Business Daily, as provided in 
FAR part 5. 

[49 FR 13254, Apr. 3, 1984, as amended at 52 
FR 21059, June 4, 1987; 53 FR 50631, Dec. 16, 
1988] 

736.605 Government cost estimate for 
architect-engineer work. 

See 736.602–3(c)(5). 
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